Approved For Release

REPORTS INVENTORY

PREPARE IN DUPLICATE

Classification /o
: TOTHO0%5°9 ——

DDS/OTR/SUS~-12

le TITLE OF REPORT (1f a fill=in report include Form Nos)

Destruction of Records

2. TYPE STATISTICAL
OF .
REPORT X |UARRATIVE
AACHINE=NAJE LISTING

3e

PERSONNEL 2 TRAINENG ADMIN, GENERAL
FUNGTIONAL AREA J{LoGIsTICS 3 | SECURITY OTHER (specity)
MEDICAL FINANGE

4e

NO. OF COPIES PRZPARED
2 (C/sus, HTF

Se FREQUENCY [weekly, monthly, quarterly, etcs)

6. DISTRIBUTION (No, of components not
number of copies

4 (AT) Annual 1 (OTR Records Mgt. Officerf)
7o FORUAT (memorandum, form|8s ADP PROCESSING 9¢ DIRECTIVE AUTHORITY REQUIRLNG REPORT
computer print-out, etc) YES |IF YES GIVE ADP PROCESSING NO. |OTR Notice 7-66, 22 June 1966,
Memo b "OTR Records Program"
10s PREPARING COMPONENT (include lowest fevel

contributing information to report)

c/sus, MTF, AT

1. FEEDER REPORTS (State total number and identify by Title,

Form Nos, or nomenclature. Attach scpurute sheet 1f necessary.

None (the three reports are sent separately
to OTR Records Mgt. Officer)

12. COST FACTORS
l A. MANUAL PREPARATIONIAND REVTIEW POSTS
HOURLY HOURS PER COST PER TivEs L ‘
GRADE RATE X geport REPORT ¥ PREPARED = COST PER YEAR
7 $4.50 0.5 $2.25 1 $2.25
rC "\ A raVWal bl C ~ fa¥Wal - r Fa¥al | )




